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89, AVENUE DE VILLIERS  75017 PARIS

TELEPHONE : 01 42 67 75 75

FAX : 01 42 67 30 95

GUIDELINES 

FOR THE HOST TEACHER 

ONE TO ONE COURSES


	
	your Local Organiser


	

	
	
	


Dear Host Teacher 

Thank you for accepting a One to One student into your home and offering him/her the opportunity to share your family life. Your guest is going to stay one week or more in your country to improve his/her English. He/she has opted for a One to One programme to benefit from the advantage of this method over traditional language courses. The student has greater exposure to the language in the individual lessons than he/she would have in a group and is not surrounded by other students speaking his/her own language, as often happens in group visits and classes. As guests, students are able to learn about your way of life and to develop a relationship with the culture and the people as well as the language. This makes language learning more personal and enjoyable. The opportunity to speak English both during the formal lesson period and as a guest in your home results in the unique effectiveness of this course.

He/she knows that his/her errors will be corrected in a friendly, personalized way, and that your time and knowledge will be utilized to his/her best advantage. Individual attention and full immersion in the target language is of course very attractive and conducive to excellent results. Also, parents know that their child will enjoy the security of a family environment. 

You have a key role to play in both aspects of his/her stay with you. This experience requires a readiness to prepare lessons carefully, taking into account the individual needs of the student and a commitment to a professional approach to teaching. A willingness to share your home and offer hospitality is also central to the success of the visit. Most home tutors have had experience in teaching in Primary or Secondary schools or in Further Education. Others have had experience in teaching EFL in language schools. Teachers should have either a state recognised teaching qualification - e.g., Bachelor of Education, Post Graduate Certificate of Education (PGCE), English or foreign language teacher with QTS status - or a TEFL qualification from RSA or Trinity College in addition to at least 2 A levels. The personality and commitment of the tutor and the support of the family are also important factors in this form of teaching. 

If you have pre-school children it will be necessary to arrange child-minding during lesson times.

We hope that the following pages will answer the questions you are probably asking yourself. Practical advice will help you in your task as a host teacher. We hope your hosting and teaching a student will be a rewarding and enjoyable experience.

Sincerely 


The LEC team

What is LEC? 

LEC is a Paris based organisation which supplies language courses for French students in other countries such as the UK, Eire, Malta, Spain and Germany and in the USA. The goal of these courses abroad is obviously to develop a better command of the foreign language, and also a better knowledge of the country and its people.

Who is your Student?

We send students from 13 years old on up to adults. Our students have varying degrees of fluency, will have studied English for differing periods, but are expected to have a basic knowledge of English.

 For the younger ones, parents know that their children will have no opportunity to speak their own language and, not being part of a large group of foreign students, enjoy the security of a family environment. Many of them like to stay in a host-family where there are children of a similar age.

 Most of the 17 to 25-year old students have already attended group language courses and now, facing examinations and job hunting, prefer the individual attention and effectiveness of the One to One course.

 For over 25-year olds and adults, language acquisition becomes an important career step (we have a complete cross section of occupations and professions). With little time to spare, these students often do not want to return to a school situation where they are in a classroom of students of mixed ability who are nearly always younger than them. They appreciate the more personal and intensive exposure of the One to One course. 

Students come all year round. The minimum length of a course is one week. Most of the students will stay 2 weeks but there is no limit to the duration. The peak season is April and during the summer, so we expect you to be available as many weeks as possible in the summer period. Of course no distinction is made on the grounds of colour, race or religion.

Prior to his/her arrival, you will receive documentation about the student along with a photograph. Your Local Organiser will match all the One to One students very carefully with a teacher family, taking into account age, interests, background, etc. In this way, the student will immediately feel at home and quickly develop a friendly relationship with the teacher's family based on the feeling of shared interests and experiences. 

You will be provided with a "questionnaire" filled in by the student, which will point out his/her weak points and/or the subjects he/she would like to study with you. Sometimes, he/she may have an examination pending. The majority of students will give a realistic view and assessment of their knowledge and therefore you will be able to prepare a personalized course in accordance with these details. Special attention will be given to areas of weakness and to the main aims (which are usually communication skills) of each student. When your student arrives, on the first lesson, you could also give him/her a brief language test to assess his/her real level. You are totally responsible for all the courses you will give to your student.

Please make the effort to review the documentation supplied very carefully, so as to familiarize yourself with the details of your student prior to his/her arrival. This will also help you make your first lesson plans. 

In order to make your first meeting more friendly and relaxed, we suggest that you send a letter of welcome to the student to show you are looking forward to hosting him/her. Upon his/her arrival, the student will certainly feel more comfortable and at home, even if he/she finds it a bit difficult to express his/her appreciation.

You may receive one or two students as guests in your home. Most students prefer to take this kind of course as single students, as this ensures more rapid progress. However, some students make a special request that clearly appears on their application forms, and your Local Organiser will be fully aware of it.

Your Local Organiser

He/she will liase with your family to make sure the student is happy. He/she will also answer your questions and help you in any way, should you feel his/her assistance or support is necessary. Please do not hesitate to contact your Local Organiser should you have any enquiries.

He/she will contact the student and yourself soon after arrival, and check that everything is going smoothly. In the unlikely event of a problem, the Local Organiser will give all the necessary support to find a quick solution. 

The Local Organiser and/or our Educational Representative visit courses regularly to monitor every aspect of the programme, including sometimes the sitting in on part of a lesson.

LEC has your family details on file. Should you find your family situation changes, please contact your Local Organiser immediately, for example if you change your telephone number, if you purchase a cat or a dog (as some students are allergic to animals), etc. We aim to keep accurate records but this can only be achieved if you notify us without delay of any relevant changes. Updating the “Host Family Form” every year is compulsory. Thank you in advance for your co-operation.

Your FEES

They will be paid by cheque by your Local Organiser at the end of your student's stay (or every two weeks for longer stays), once you have sent your Local Organiser the "One to One Report and Timesheet" and the "Progress Report" (see hereafter). Your Local Organiser has also given you a form called "Appréciations sur le séjour en formule One to One" with a stamped envelope to give to your student. Please ask your student to complete the form and be sure that he or she mails it from England directly to the LEC English Area Coordinator on the eve of the last day of the course before returning to France. We insist on the fact that the student mail himself/herself his/her comments, since it is a requirement by French Law for all family stays abroad. You could, of course, show your student the nearest postbox so you can personally check he/she mails his/her comments by himself to the LEC English Area Coordinator.

On rare occasions it may happen that a student has to be moved for various reasons. LEC reserves the right to do this and will pay the host-family only for the time the student actually spent with them and the number of tuition hours given. In the rare event you have been paid for more than expected, you accept to reimburse the outstanding amount to your Local Organiser.

We would be grateful if you would refrain from mentioning any administrative or financial matters in your guest's presence. Feel free to contact your Local Organiser for any queries.

Tutors are self-employed and responsible for the payment of their National Insurance and tax.

Arrival AND DEPARTURE Details

Accompanied students/group arrivals: 

On certain dates during the April and summer period we offer supervised travel from France to England. 

You will be informed by your Local Organiser of the meeting point and the arrival time of your guest. It is however wise to contact your Local Organiser on the day of arrival for confirmation. Please be there to meet and greet your guest personally and help with his luggage. He/She will have had a long journey and will be tired. We would be grateful if you would provide him/her with a hot meal and make him/her welcome on arrival.

Your LEC Local Organiser will also advise you of the exact departure time during the last days of the stay. This might be early in the morning. Please provide your student with a packed-lunch for his/her long journey back home. Take him/her to the departure point on time to give him/her a good send off. 

Please understand that any costs (taxi, etc.) involved by picking the student up or bringing him/her to the departure point are your responsibility.

Individual arrival with a transfer : Most students travelling individually apply for a transfer from their place of arrival (airport, docks or train station). In that case your Local Organiser will notify you of your student's arrival details either by telephone or mail. Please make sure that you attend the designated meeting point at the appropriate time.

Individual arrival without transfer : Some of the students will travel on their own. In that case, your student will contact you in advance to let you know about his/her approximate arrival time. On that occasion you could inform him/her of the best way to get to your city and to your home. Please offer to pick him/her up from the local train station (or the airport if you live nearby). If the student does not know his/her exact arrival details in advance, he/she may phone you once in your city to get picked up.

Should a student fail to come for any reason, every effort will be made to find a replacement. LEC cannot, however, be held responsible for the last minute cancellation of a student. And therefore, no payment of fees will be made to the host family. 

IMPORTANT: Whatever the means of transportation is, please remain available at home at least 2 hours prior to the designated arrival time. It is possible that due to unforeseen circumstances arrival details can change. Flexibility is required, as you may be contacted at home during this period.

1. What is expected of the teacher?

A) An individual course of high quality

The One to One course will allow teachers to get away from the classroom situation, and that is the main reason why students choose this type of course. You will be able to develop your skills in a relaxed environment. Nevertheless, experience and professionalism are essential to provide the quality of service students expect from our Organisation.

Teachers should have either a state recognised teaching qualification - e.g., Bachelor of Education, Post Graduate Certificate of Education (PGCE), English or foreign language teacher with QTS status - or a TEFL qualification from RSA or Trinity College in addition to at least 2 A levels.
Paid tuition hours should be conducted in a formal manner. The student/tutor sessions must take place in an appropriate study environment in your home, at a desk or table where there are no distractions and these lessons should take place during the day. It is absolutely forbidden to give lessons before 9 a.m. or after 6 p.m. Any informal learning time spent with your student, such as talking while walking in the park or watching a movie etc.. is NOT to be counted as paid tuition hours.

We cannot emphasize enough the importance of adopting an individual approach to each course. LEC has a high quality reputation. The key to the success of this programme is individuality and adaptability to the student’s requirements.

According to the student's choice you are required to give 10, 15, 20 or 25 formal lessons (of one full hour each) per week, excluding weekends. Lessons should take place at a regular time agreed with the student. It is generally better to work in the morning, when students find it easier to focus on their work, i.e. 2, 3, 4 or 5 hours tuition every morning from Monday to Friday. The student should have the undivided and uninterrupted attention of the teacher during this period (no phone calls, unsupervised young children, etc).

The accompanied groups are often not travelling on weekends. So you may find that for these students there will not be the normal 5-week days per week to give tuition. The two weeks accompanied stays generally include only 7 or 8-week days. So please make sure to make up the total number of tuition hours, i.e. 20 or 30 hours for two week stays, by giving one hour more on certain days or by giving the missing hours during the weekend.

You can host and teach either one or two LEC students at the same time, according to the student’s choice on the application form/questionnaire. If you host 2 LEC students, the tuition is given to both of them at the same time (i.e. 1 tutor for 2 students). For example, the two students opted for 10 hours of tuition per week. So the tutor gives 2 hours of tuition every day with the two LEC students participating at the same time. 

In that case, please note that your fees will be paid in the following way; a total of 10 hours tuition per week will be paid, because only a total of 10 hours per week have been taught. The number of hours actually taught are paid regardless of whether you have one or two LEC students participating in the lesson whereas accommodation fees are paid per student.

B) Ability assessment

As soon as your Local Organiser receives the student information they will provide you with this. A completed questionnaire and a letter "Dear Host Teacher" will give you his age and a good idea of his language knowledge and any special requirements concerning English training. According to this individual information you now start preparing the lessons: choose the teaching material (please also see hereafter paragraph C) "Teaching material"), prepare exercises, think about subjects, texts to be discussed. A detailed tuition plan must be ready prior to the arrival of the student.

Once the student arrives it is very important to assess the student's ability at the earliest opportunity. This will give you time to adapt the structure of the tuition you will provide in order to meet the students' individual requirements. It would be a mistake to assume that age will always determine the ability. This is very often a question of personality in addition to the actual language studies.

Ideally, this assessment process will be achieved through conversation with your student. You should also discuss the reasons why the student has decided to take this course. You may find that he/she feels that he/she just wants to improve his/her general comprehension of the English language. Some students bring their own textbooks and you should encourage them to show you what they do not feel comfortable with. They may have an examination pending. The majority of students will give a realistic view of the areas they need to improve and generally this should be accepted as a good start in your assessment.
Question your student carefully on his/her expectations of the visit as early as possible. Careful planning can ensure your joint objectives are met and with your individual additional material you can often exceed their expectations.

A short test at the beginning may help you to give a better idea of the exact language level and ability of the student. It can be a global English test or adapted to special difficulties which either the student expressed or which you detected.

C) Teaching material

This intensive One to One course is meant to be tailor made for the student's needs. For that reason and also as we feel teachers are more comfortable with their own texts, exercise books, cassettes and other relevant teaching aids, we do not impose any teaching material. It is your responsibility to provide all necessary teaching material according to your student's age, English level and special requirements. 

You always should have a comprehensive grammar handbook available, which will help for all general explanations, and special questions, which may appear during the course. You also should provide a large choice of grammar exercises according to the level of the student: use of tenses, prepositions, structure, etc, This basic material will be supplemented by text books, newspapers, tapes, etc, according to the student's level and special interests and requirements. If the student asks for any special training (economic, law, preparation of an exam) you should look for specialised texts, books or any other material which may help you develop this special subject. 

You can choose all this material among your own collection. To get a larger choice you can also go to the local library or the library of the school where you teach, etc…

You can also think about interesting books, newspapers, films, etc., you can recommend to the student and which he/she can read/watch in addition to the tuition while in your country.

Don't forget that all tuition material must be available on the student's arrival.

D) A typical day’s programme could include

· Use of grammar and tenses, taken from written material or derived from informal conversation. You will quickly realize your student’s weak points from routine conversation and it might be a good idea to correct him/her even if lesson time is over, thus reinforcing what you had studied in a more informal way.

· Multiple-choice questions, to develop systematic grammar skills on a daily basis.

· Dictation, reading aloud from newspapers or magazines, correcting pronunciation mistakes and extending vocabulary.

· Conversation guided by the topic of the day/grammar lesson. Your student should learn to express himself/herself and interpret facts as accurately as possible. This can be derived from a newspaper article, news on the television, etc. 

· Written work: exercises, short essays, keeping a list of new words in their context, entries in the student’s diary...

Students should be told to keep a diary. This is an excellent way for them to remember what they have done and how much they have enjoyed it. This can also be a good guide for the student’s parents. Diaries may include postcards, local maps, bus passes, etc, to illustrate and record visits, but incorporating individual ideas should be a pleasure, not a chore.

Students have very little opportunity to actually practice their English in France. It is important to consider that even if this is not your student's first visit to England or Ireland, he/she will be nervous about using his/her English. Speak slowly at the beginning, and remind other members of your family to act in the same way. Do not hesitate to repeat yourself, if you feel your student has not totally understood. Few students admit their embarrassment until their confidence has improved. Please remember that you should always be available for support, both as a teacher and a host(ess).

Encourage the student to make as many notes as possible. It is impossible to remember everything you explain to him/her and taking notes will permit him/her to use these notes for revision purposes.

The student should be encouraged to read newspapers and listen to the news on a daily basis. Exposure to new words and recording them in the notebooks will increase the vocabulary. Try to make this process for pleasure and for study but remember that it will all involve information gathering and it will prove useful for the student to make notes.

Please remember that the teacher is always available for support. Talk to your student about everything you are doing. That simple method has proved very efficient. It extends his/her vocabulary and improves his/her conversation ability. It may also help to use post it stickers around the home. Mark items of furniture that the student has problems identifying. When the student can remember the words remove them and place them in a word book. You can play games with the stickers to develop the vocabulary of the student. This can be adapted for other similar lessons and it makes learning more enjoyable.

E) Documents to be filled in and to be given to the Local Organiser

We request that you fill in daily, and together with your student, an accurate "One to One Report and Timesheet" detailing your student's timetable and the work completed every day. You will be provided with sheets which should be returned to your Local Organiser at the end of the course, fully completed and signed by both the tutor and the student.
Entries must include oral and written work, the material used and the amount of time dedicated to each activity. Activities with the host family other than tuition should also be mentioned. Keeping a diary is an excellent way to view the student’s progress and effort. The Local Organiser and/or Educational Representative may ask to see this diary during his/her visit.

At the end of your guest’s stay, you will be asked to fill out a "Progress Report" and suggest the further study of any topic you will find relevant to best suit the needs of your student. This report has to be mailed to your Local Organiser. You will also be provided with an appreciation sheet "Appréciations sur le séjour en formule One to One" with a stamped envelope to give to your student. Please ask your student to complete the form and be sure that he or she posts it from England directly to the LEC English Area Coordinator on the eve of the last day of the course before returning to France. We insist on the fact that the student post himself/herself his/her comments, since it is a requirement of French Law for all family stays abroad. You could, of course, show your student the nearest post box so you can personally check he/she posts his/her comments by himself to the LEC English Area Coordinator.

Your fees will be paid as soon as reports are received by your Local Organiser.

2. Social life

During their stay, students should be integrated as much as possible in the social life of the family and the area. Students should be made to feel welcome in your home, should have the opportunity to mix with all members of the family and share family meals, activities and outings. Encourage your guest by introducing him/her to people of his/her own age and encourage mutual cultural respect. This is quite a commitment, but it will help both you and your guest have a rewarding time together.

At the start of the visit, please show the student around your immediate area and provide him/her with useful information on the area. Some students like to do sightseeing or go shopping in the afternoon. Others enjoy sport and will be delighted to go swimming, discover pitch and putt or participate in any other similar activity. During peak summer periods, you may decide to contact your local sports centre ahead of time to familiarize with their booking procedures. The rest of the time students organize their time alone. However you should integrate your student to your daily activities and social life (shopping, walking, your local activities, meeting with friends, etc,). 

You must also organize one compulsory half-day excursion per week. Consider the character of your student, his/her age and try to choose a visit appropriate to his/her interests. Discuss this plan with your guest on his/her arrival. To be a real success, it should fill both your family and your guest with enthusiasm. During the half-day excursion, the student must pay for his/her own entrance fees (if any). The host family has the responsibility to organize the half-day excursion but not to pay for the entrance fees.

If other French students live in your area during your guest's stay, please make sure that the students don't meet. If they do, try to make them understand that it is not in their interest and that it goes against the aim of the course. If they persist in meeting other French students, please inform your Local Organiser.

3. HOMESTAY ACCOMODATION

UK bodies have established minimum standards as a uniform Code of Practice for homestay accommodation. This code, which is sponsored by bodies which include the British Tourism Authority, the British Standard Institute and the British Council, highlights elements of the conditions and care expected by overseas students on a language study tour to ensure that their stay is both enjoyable and beneficial. 

In order to meet the requirements of the laws in Britain and because of the profile that has been given to these laws, we need to ensure that all our host families are aware these regulations and accordingly have acknowledged its effect and its intent.

Code of Practice for Host Families receiving overseas students

If you decide to host a LEC student, you agree to : 

1) Encourage the student to speak English as much as possible. It is understood that the language spoken in your family is English. You should make it clear to your student that he should not remain too long in his room on his own as he would not integrate your family life and this would be of little help for him to improve his English.

2) Encourage the student to feel at home and treat him/her as a member of the family rather than as a paying guest by sharing meals and by involving him/her in your family and social life; show due concern for his/her welfare, health, safety and security and act “in loco parentis” with the student under your care; encourage mutual cultural respect; help resolve any problem that the student may encounter during his/her stay.

3) Do not host another student whose native language is French at the same time unless by special arrangement with your LEC Local Organiser and, in any case, you must not receive more than two foreign guests (including the LEC student) at the same time. 
4) Have a proper state of cleanliness and repair in the home.

5) You also agree to provide :

· a clean and comfortable bedroom and bedding (with a good supply of blankets and pillows) for the student where there shall be adequate living space according to the number of occupants. This bedroom must be placed in the house or apartment occupied by yourself,

· a room where each student will have a single bed. No camp, bunk, inflatable or similar bed shall be supplied,

· a room equipped with adequate natural light, ventilation, heating, a window that can be opened and a door that can be closed,

· a chair and a table suitable for writing with sufficient lighting for reading purposes so the student can complete his/her studies,

· a room with adequate hanging storage space for the student’s clothes and belongings, such as a wardrobe or chest of drawers.

The room can be a single or double bedroom (with a maximum of 2 students/children per room). In the case of sharing a bedroom, make sure that the two students/children are of same sex and of similar age (the age difference must not exceed 3 years).

· adequate washing facilities with hot and cold water and access to the toilets and to the bathroom as any member of your family, with use of a washbasin, bath/showers available daily and towels changed at least once a week. 

During winter time, do not forget to provide extra blankets. Make sure your student is not cold. Some students live in the South of France and are not accustomed to the English weather.  

6) Provide a home environment in which it is possible for the student to carry on his/her English studies properly.

7) Provide the student with a balanced and appropriate diet.

8) Respect the student’s different cultural background and be sensitive to the particular needs of the student.

9) A responsible adult must always be present at all times when the student is in. The student must not be left alone in your home.

10) Your guest cannot be expected to do any housework or childminding.

11) You must not be a person living alone.

12) You must have a telephone in your home which is accessible to the student.

CHILDREN ACT 1989

Under the Children Act 1989 there are legal responsibilities for host families accommodating students. Since children are potentially at their most vulnerable when they are away from their families, especially with only a limited ability to communicate in English, the Act provides a necessary element of protection.

The following people are NOT allowed to host children:

- Anyone who has been convicted of an offence against a child.

- Anyone whose parental rights over a child have been taken over by a legal authority.

- Anyone who has had a child removed from their care by order of a court.

- Anyone who has had an order made against him/her refusing or cancelling registration under the Nurseries and Childminders Act 1948 or the Children Act 1989.

- Anyone who has been convicted of a crime. 

- Any household where a person living has an infectious serious illness. 

Should any of these conditions apply to you or any person living in your household we would not be able to entrust you with one of our students and we ask you to report the situation immediately to your Local Organiser. Therefore, before entrusting you with a LEC student we ask you to sign a statement on the "Tutor Application Form" declaring that the Children Act 1989 does not apply to you or to any member of your household. Thank you for your help in that matter.

We are confident that you would want the same assurance if a family in a foreign country were hosting your son or daughter.

4. Your guest’s welfare

Since your guest is a complete stranger in your town, please make sure he/she always carries with him/her the LEC member card where your name, address and phone number are written.

Food : You are expected to provide full board to your guest. On day of arrival please welcome your student and make sure you supply your student with a hot dinner. Your meals should not be any different from what they usually are. However, please have bread and water on the table at all meals. Keep in mind that students will appreciate varied meals. Mealtimes provide an excellent oppurtunity to get to know each other. We therefore insist that meals are taken with the family and that students are not catered for separately.

- Breakfast: Students require a substantial breakfast (i.e. cereals, toast, fruit juice, tea/coffee). You may find that your student will drink hot chocolate rather than tea or coffee.

- Lunch: French students are used to either going back home for lunch or going to the school canteen for a hot full meal. As British customs are different, if you cook a midday lunch for your family, please include your guest. He/she will be only too happy to spend more time with you and share your family life. If lunch at home is not possible during the week, please provide your student with a packed-lunch on week days. This packed-lunch should consist of at least two substantial ham, cheese, or pâté sandwiches, fruit, yoghurt and either cake, biscuits or crisps plus a drink (the bottle should be closeable). Some students might prefer sausage rolls, pies or pizza. Experience has shown that potted pastes and spreads are not very popular. 

Please make sure the student doesn’t forget his/her packed lunch when leaving in the morning. 

A packed-lunch should in all cases be provided on the excursion day(s) and on the day of departure. As mentioned earlier, your guest will have a long journey back home. 

We remind you that if your guest is on a “One to One” stay, he/she has lunch at home with you every day. 

- Evening meal : Please prepare a cooked evening meal. Please make sure your student knows at what time you have dinner. 

Accommodation : the student should have his or her own room. 

Laundry : Your guest will expect to have his/her laundry done once a week. Please indicate right from the start where to put dirty linen and when you usually do your washing. Bed linen has to be changed once a week. 

In order to avoid possible inconvenience to yourself and perhaps embarrassment to the student, we suggest you place a waste bin and some disposable paper in the student’s bedroom for used sanitary towels. 

Assisting the student to find his/her way around : Since your guest is a complete stranger in your town, please provide him/her with a map. Please make sure your guest always carries the LEC member card which shows your name, address and phone number and give him/her all the details concerning bus numbers, bus stop details and a simple map of your town or area in case the student gets lost and has to ask for help.

Your guest’s health : Should your guest fall ill or some other incident occur, please call your family doctor immediately. Also inform immediately your Local Organiser even if the matter seems trivial, since this is of extreme importance to us. If it seems more serious please take him/her to hospital.  We insist the students carry their own insurance for medical cover. However, visitors to UK are treated free of charge by the National Health Service as "Temporary residents".

Money : You should, under no circumstances, advance money to your student. LEC will not be responsible for any debt contracted by a student.

We regret that you cannot host a guest if you are away on holiday even for a small portion of the student's stay. Your guest must not, even temporarily, be entrusted to another family.

Please check the student’s room before he leaves to ensure that the room has been left tidy and that the student has not forgotten any of his/her own items. Make sure he/she has got his/her packed-lunch for the journey. 

5. How we expect your student to behave

During the time you are hosting your student it may occur that the Local Organiser calls you to arrange a social visit with the French Leader. The purpose of this visit would be to discuss the welfare and behaviour of the student during his stay with you. 

Telephone 

If your student wishes to phone home, it must be a reverse charge call (155). Please would you be kind enough to tell him/her how to do it. 

Other calls, if any, must be paid for at the time. Please let the student know in that case how to use the A.D & C Service where calls are timed and charged by the operator.

What time must your guest be back?

If your guest should go out on his/her own when teaching time is over, he/she should be back for meal time. He/she should let you know where he/she is going and when he/she thinks to be back. Please let him/her know about your family's routine (especially concerning meals) which he/she should abide to.

Going out alone in the evening 

By accepting a One to One student in your home, you accept to be the custodian of this student during the time he/she stays with you. The One to One course has certain rules concerning going out alone in the evening. You must strictly implement these rules in your home for your student. By applying to a One to One stay the student has also accepted in writing (see student's questionnaire) to abide by these rules.
Students under 15 : going out alone in the evening is strictly forbidden. Please be very strict on this issue and call the Local Organiser immediately if your guest does not want to respect your authority in this matter. 

Students over 15 : you will have to decide whether or not the student can go out alone in the evening, providing he/she is back not later than 11pm.

The student can, however, go out with an adult member of your family.

Vehicles
Students are not authorized to operate any sort of motor vehicle (including cars, motorcycles, scooters or water vehicles), even if the student is in possession of a driver's license, as the student's own insurance does not cover this type of activity.

Smoking
Your student might be a smoker or have his/her parent's permission to smoke, but he/she must comply with the rules in your home. If smoking is generally not allowed, please feel free to ask your guest to refrain from smoking.

What about problems?

Contact your Local Organiser without delay if you feel something is going wrong, even if the matter seems quite trivial, or in case of repeated misbehaviour, non-compliance with certain rules, like going out in the evening. A problem can simply be the result of a misunderstanding due to language barriers. In any case, it is in your interest to report any problem before your student leaves, to give the people in charge an opportunity to intervene and do something about it.

We would like to draw your attention to the fact that LEC only acts as a mediator between the student and the host-family. We regret that LEC cannot be held responsible for any damage or additional expense which a student may cause to the host-family. Any damage has to be covered by your own insurance. The French Leader or the Local Organiser will give any help they can to resolve problems. 

We hope this newsletter covers all the details you need to know and will help you to have a successful time with your guest. If you intend to host a French student for the first time, you might wonder if it is not too difficult a task but we can assure you that, in practice, it is all very easy, with a bit of care and friendliness. We know from experience that most host families are very happy to have been involved in this programme and ask, the following year, to renew the experience.

Please accept our warmest thanks.
