LEC
ONE TO ONE REPORT AND TIMESHEET

· Name of Student:
First Name







· Name of Tutor:
First Name:







· Dates of Stay:

This diary must be filled in daily after each lesson (tuition) and at the end of each day (activities) and signed by both tutor and student.  It is very important that a record of progress is kept every day.  Do not hesitate to let your tutor know about any difficulty.  He then will adapt to your special language problems.

Teaching material used during this week.  The tutor must indicate exact details of books used (name, editor, level, newspapers, texts, documents, tapes, etc.)
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General Coordinator








